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In PowerSchool
-Select All on First Page
-Select System Report
-Select Attendance Count
-Settings: Meeting, 
--Selected Students,
--Choose Grades if you like
--Hold command down and select codes you would like to include.
--You can change Begin Date and End Date or leave them for the entire school year.
--Choose Periods to include (Elementary only needs periods 1 and 2)
--Minimum Number of Total Occurrences (usually 10 for excessive)
--Check include student number
--Number of Blank Lines Below Student Names, 1
--Submit

Next
In Report Queue
-Click View on Report
-Scroll to bottom click on Function
-Save Stored Selection (Save with name and date of report)
-Submit

Next  (or later)

Stored Selections
-Click on your Saved Selection from above (go functions on the right)
-Print Reports
-Print Attendance Dates-K5
-Print Your Schools Attendance Letter
-Print Attendance Policy
-Mail to Parents.
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