[image: Picture1]                    BOARD OF EDUCATION
Kirk Hancock, Chair
Rev. Allen Simpson, Vice Chair
Rebecca Grubbs
Brandon Brooks
Joe Franklin
Cathy Hunt
Tanya Jones-Cameron










Representative Nix and Senator Crane
October 1, 2013
Page 4 of 4




[bookmark: _GoBack]Dear Parents/Guardians: 

Troup County School System (TCSS) is excited to announce we will be providing Online Registration for new and existing students. Our employees have worked hard to make this a seamless process after listening to the feedback of our parents and staff. Our purpose is to:

· Reduce paperwork
· Save parents and staff members time
· Create a more efficient registration process
· Provide easier options for parents with multiple students in the system
The great news is that you don’t have to wait to register your child/ren, you can sign them up today by completing the following steps:

· Activate your Infinite Campus Parent Portal account if you have not already done so. (Details on the next page).
Once you activate your parent portal account, you can access each of your child/ren’s student information by selecting their name in the upper left corner. The username and password you select will be used as your login for future visits to the Infinite Campus Parent Portal. Please keep your login information in a secure location for your reference.
In addition to registering your child/ren for school, you can also use the system to:
· Access class schedules
· View attendance records and grade information


Instructions for Accessing the Parent Portal

1. Type in the link below to create your account.
https://www.troup.org
2. Look at the very top of the page. Select on Infinite Campus and then Parent/Student Portal.
3. Select “new user”
4. Select “Here” to activate your Portal Account.
5. Enter the last 4 of your child’s social and their birthday. (xx/xx/xxxx) 
6. Please read the User Agreement, select “I accept” and Submit.
7. Write down your Activation key. Select the box that says “Manually Enter Activation key”
8. Enter your Activation key.                                             
9. Create your username and password. 
10. Select “Create Account”. 

Success!! You are now set up for the Parent Portal.




image1.png
Troup County School System

Your Future Starts Today




