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Dispensing Medication

Since it is recognized that some students are able to attend school because of the effectiveness of medications in treatment of medical conditions and illnesses, this policy has been adopted to help insure safe administration of medication in school.

Dispensing

1. Medication should be given at home when possible. The first dose of any new medication shall not be administered in the school setting. If school personnel are giving medications, they should receive appropriate training and monitoring. Training can be provided by personnel such as, but not limited to, registered nurses, physicians, pharmacists, and/or dentists. (Medical personnel should adhere to the practice standards for their profession as governed by the appropriate licensing authority.)

2. Parents hall complete the required Authorization to Administer Medication forms before any person administers non-prescription medication to a student. In cases where the student must take the non-prescription medication for more than three (3) consecutive days, the health care provider must also complete the authorization form. Parents AND health care providers shall complete the required form before any person administers prescription medication to a student or before a student self-medicates. The form shall include the following information: student’s name, physician’s name and signature, address, and phone number, type of medicine, dosage, time of day for dosage, reason medication is to be administered, possible reactions or side effects of medicine, release from liability, and parent’s name and signature, telephone numbers at home and work, as well as an emergency contact and numbers, as appropriate.

3. School personnel delegated to dispense medications shall keep the medication in a locked cabinet or drawer and arrangements shall be made for the child to take the medication at the prescribed time. 
4. Students are to be supervised by a qualified individual when taking medication. 

Self-Medication

In certain situations, as set forth in KRS 158.834 and KRS 158.836, a written physician’s authorization shall allow a student to responsibly carry self-administered medication (i.e. Epi-pen, inhaler, glucagon, insulin). An authorization form must be completed by the parent/guardian and physician and on file in the school. This authorization must be renewed each school year. Documentation from the prescribing health provider shall include: 

1. That the student is capable of and has received training on administering the prescribed medication; 

2. The name and purpose of the medication; 

3. The prescribed dosage of the medication;

4. The times at which or circumstances under which the medication may be given; 
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Dispensing Medication
Self-Medication (continued)
5. The period of time for which the medication is prescribed. 

Students are not permitted to share any medication with another student. The parent/guardian and physician shall be notified if the student uses his/her medications inappropriately or more often than prescribed. 

Prescription Medications

Parents and health care providers shall complete the required form before any person administers prescription medication to a student. Prescription medications shall be administered only as prescribed on the physician’s or dentist’s written authorization. Prescription medications shall be sent to school in increments not to exceed the monthly-dispensed quantity. Parents shall have the ultimate responsibility to provide the school with an adequate supply of medication to enable the physician’s orders to be followed. An adult must bring in all medication. Henry County Public Schools shall not be responsible for any medication that is sent in with a student, this includes during bus transportation. Leftover medication that is not picked up by the parent and/or guardian may not be sent home with student, it shall be discarded by flushing or depositing into a sharps container. Proper documentation of medication disposal will include completion of the “Medication Disposal Form” and the signature of the nurse or health assistant and a witness. If alterations in medications are needed (pills cut into ½), this must be done prior to being brought into school. School personnel shall not alter any medication. 
Medications containing a narcotic, such as codeine, morphine, and percodan, shall not be administered in the school setting. Central Nervous system medications, such as Stimulants (Ritalin), Depressants (Valium), and Antidepressants (Wellbutrin) shall be counted and documented by school personnel and witnessed by the parent/guardian each time a new supply is brought to school.
All prescription medication, original or refill, should be sent to school in a current pharmacy labeled container that includes the student’s name, date, medication, dosage, strength, and directions for use including frequency, duration, and mode of administration, prescriber’s name, and pharmacy name, address, and phone number. Labels that have been altered in any way shall not be accepted per KRS 218A.210.

Changes in the dosage and/or times of administration must be received in the form of a written order from the physician and a new prescription bottle from the pharmacy indicating the change and a note from the student’s parent/guardian.

Nonprescription Medications

Nonprescription (over-the-counter) medications may be accepted on an individual basis as provided by the parent or legal guardian when a completed authorization to give medication form is on file. The medication should be in the original container, dated upon receipt and given no more than three (3) consecutive days without an order from the physician/health care provider. Students are not allowed to carry over the counter medications; these must be kept in the office. 
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Dispensing Medication
Storage of Medication

All medications must be stored in secure, locked, clean containers or a cabinet accessible only to the responsible authorized school personnel. If medication needs refrigeration, it should be stored on the top shelf near the back, situated so it shall not turn over.

Documentation of Administration

All medication given must be documented on a medication distribution log. Records must contain initials of the person(s) (full signature must exists on medication log as well) administering medication, dosage administered, and the date and time the medication is administered. Space for comments on the form is provided for recording any reactions to medication or other pertinent information which may be reviewed if problems arise.
Documentation should be complete, reflecting beginning and ending dates and notations of missed doses and absences. Subject to confidentiality requirements medication recording sheets shall be filed in the student’s cumulative folder when completed or when the medication is changed/discontinued.

Medication Refusal

If a child refuses to take medication or is uncooperative during medication administration, the parent/guardian shall be contacted and medication administration may be omitted. If necessary, a conference may be scheduled with the parent to resolve the conflict. 

School personnel responsible for administration of medications may refuse to administer medications if the Henry County Public’s School Administration of Medication to Student policy is not followed. In such situations, the parent/guardian shall be notified.

Medication Error

If an error in the administration of medication is recognized, initiate the following steps:

1. Keep the student in the first-aid location. If the student has already returned to class when the error is recognized, have the student accompanied to the first-aid location.

2. Assess the student’s status.

3. Identify the incorrect dose/type of medication taken by the student.

4. Immediately notify the school administrator and school nurse, if appropriate, of the error.

5. Notify the student’s physician.

6. Notify the student’s parent/guardian.

7. If unable to contact the physician, contact the Poison Control Center for instructions.

8. Carefully record all circumstances and actions taken, including instructions from the Poison Control Center or physician, and the student’s status.

STUDENTS
CR09.2241


(Continued)

Dispensing Medication
Medication Administration on Field Trips

If a student is attending a field trip away from the school during his/her scheduled medication time, school personnel trained annually in field trip medication administration shall be designated to administer the medication while on the field trip. The staff designated to administer medication daily shall be notified of the field trip in advance. On the day of the field trip the person designated to administer daily medication shall prepare the needed medication to be taken on the field trip using the following steps: 

1. Each medication shall be placed in a zip lock bag in the original container which should include the student’s name, name of medication, dosage, time to be given and route to be administered.

2. A copy of the authorization to give medication form shall be made and placed in the zip lock bag with the medication.

3. The employee responsible to administer the medication on the field trip shall: 

· Pick up the medication from the office before leaving for the field trip.

· Keep medication with him/her until time to give to child
· Administer the medication per policy guidelines and physician’s orders.

· Upon returning from the field trip, initial and sign medication administration log. 
· Return medication to staff member delegated to administer daily medication to be placed back into locked cabinet/drawer.

If the employee does not administer the medication for whatever reason, she/he is responsible to fill out reason it was not given and notify parent/guardian that same day.

References:

1OAG 73‑768

2KRS 158.834

 OAG 77‑530

 OAG 83‑115
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