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The Tracking Form must be completed for initial eligibility or transfer students and include dates of the initial due process, including consent to evaluate, date of initial evaluation, date of eligibility, date of initial IEP, and date of consent for placement.
The Tracking Form must be updated and sent to the District Special Education Office for any of these events:
*Following each ARC meeting to reflect the dates and information from the most recent ARC.
*When a student exits special education and returns to regular education
*When a student moves to another district
*When a student moves to a new case manager and/or school within our district
*When a student drops out of school
*When a student graduates from high school
*WHEN FOR ANY REASON THE STUDENT IS NO LONGER ON YOUR CASELOAD OR ADDED TO YOUR CASELOAD, AN UPDATED TRACKING FORM IS REQUIRED
*The tracking form must be uploaded to INFINTE CAMPUS (see directions below) and saved on a flash drive or other designated network locations at each school.
*Use an * by the date on the tracking form to denote each time eligibility is determined.
*A copy of the tracking form must be stapled to the top of all forms from each meeting before they are sent to Lisa Stewart at the District Special Education Office.
