			

Date Letter is Needed by: ___________________________                                                 Teacher you are seeking letter from:_____________________________________


Student Letter of Recommendation Request
Please read your instructions for submitting the recommendation carefully!  Many colleges/organizations will ask for the recommender’s email address and require electronic submission from them.




Student Name:	____________________________________________________ GPA: __________Class Rank: __________

Who are you sending letter to? (circle)     	COLLEGE ADMISSIONS		SCHOLARSHIP		JOB
	
Name of Organization requesting letter/who should letter be addressed to:  _____________________________________________

How the letter be submitted? (Link sent directly to teacher by organization-most common, mail-least common)__________________

What school are you planning to attend? _________________________________________________________________

Intended Major: _______________________________________ Intended Minor: ________________________________

What profession are you interested in:  ___________________________________________________________________

List of clubs, officer roles, and activities you were involved in during high school:
	Senior Year:
	Junior Year:

	Sophomore Year:
	Freshman Year:


List activities you were involved in outside of school and the years:




List volunteer work and if for a specific cause: 				Total Volunteer Hours Logged: ___________




Do you work?   YES   NO	Where: __________________________________ How Long: __________ Hours per Week: ________  
Where: __________________________________ How Long: __________ Hours per Week: ________  

[bookmark: _GoBack]Anything special I should know about your situation? 
Make sure to list Mrs. Kilpatrick as your counselor on all college applications!

