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School:  Nancy Elementary School
Subject of Policy:  Writing Policy
Policy Statement
KY regulations require that all public schools develop SBDM policies implementing a school writing program.  The policies will be sent to the district SBDM coordinator and then forwarded to the KDE for review and comment.
The goal of the Nancy Elementary writing program is to help students gain the knowledge and skills to communicate effectively for a variety of purposes.  The plan will provide students with writing/communication skills they will use throughout their lives, including continuing education, professional, and personal situations.
1. The principal shall appoint a committee that will be responsible for developing the writing program and subsequent plan.
a. Members shall include the principal, curriculum specialist, a teacher representative from each grade level, and a special education teacher.  Others may be appointed to this committee as appropriate.
b. Responsibilities of the committee shall include:
· Developing a program that meets state guidelines and regulations which
Includes main types of writing / communication to be taught and practiced at each grade level.
· Submitting the program to the SBDM council.
· Communicating with the faculty about the program.
2. The plan shall:
· Include the types of writing / communication to be taught at each grade level.
· Allow for multiple opportunities to develop complex communication skills for a variety of purposes and audiences.
· Ensure that communication skills include a variety of modes, including appropriate technology.
· Provide students multiple opportunities to develop complex 21st century communication skills for a variety of purposes and audiences.
· Indicate a variety of ways in which language resources and technology will be utilized by students.
3. The school shall arrange for school writing portfolios to be developed at each grade level.
a. Contents of the school writing portfolio at each grade level shall demonstrate that students are developing communication skills for a variety of purposes and audiences in a variety of forms.  Contents shall reflect students’ interests and development over time.  The contents shall include writing from a variety of content areas.  Included pieces shall be relevant to students’ learning and lives.  The following types of writing shall be included at each grade level:
· Writing to learn
· Writing to demonstrate learning (constructed response)
· Writing for realistic purposes and audiences in appropriate forms
· Work generated through the use of technology
· A minimum of one piece that provides evidence of student involvement in the writing process and appropriate feedback
· At least one piece of writing in the forms required on the On-demand Writing Test (letter or article)
b. Student writing portfolios shall be assembled and stored in each classroom.  At the end of the year, a grade level representative will collect the portfolios for each student and provide them to the next grade level representative.  Fifth grade teachers will send the portfolios to the guidance counselor to be transferred to the middle school.

4.  Each teacher shall provide appropriate feedback to students on their communication skills and develop grade-level appropriate grading procedures for writing / communication skills.  Rubrics and scoring guides shall reflect criteria used in scoring of the on-demand writing test and constructed response items.  Appropriate practices shall be indicated in teachers’ lesson plans and curriculum maps, which shall be routinely reviewed by the principal and / or curriculum specialist.
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