How To Assign A Lesson In A+

(Teachers and Administrators)

· Log into A+

STEP 1: (Create)
· Click on the Assignment Management window (the clipboard icon)

· Select the Class where the lesson is to be assigned. (Ex. Ratliff’s 3rd period) If you can’t see your classes click on the key beside your school’s name and it will open up the list of classes.

· Click the key beside your class name. This will expand the class to reveal the list of students and you will see the _Default Lesson Plan.

· Right Click on _Default Lesson Plan, then select Create New List.
· Now enter the name for the assignment (ex. Math – Addition and Subtraction) Students will see the Assignment Name so it needs to be clear and concise.
· Decide if you want to force the assignment order. If you do then check the box. If you want the students to be able to go back to review finished assignments leave the Allow access to list box checked. 
· Click OK – Click OK again to save the new assignment name.
STEP 2: (Put)
· Expand the _Default Lesson Plan under your class name (by clicking on the key in front of it) so that you can see the Assignment Name you just created (Ex. Math – Addition and Subtraction)   NOTE:  You will see a Default Assignment List but just ignore this. You will not use it at all.
· Right click on the assignment name you just created (ex. Math – Addition and Subtraction) and choose Add Assignment- From Subject
· Under the section titled “Select an Activity Type” – choose ALS Lessons
· Under the section titled “Select a Subject” – choose the subject that you are teaching (Ex. Math II)
· Once you select the subject name, the names of the lessons you can choose will appear in the Available Activities list on the left.
· Click on the lesson (or lessons) that you want to use. 
· Now click on the Selected Activities button (found under the section called Add Assignments to Current List)
· A box will pop up that says Setting for Assignment of ALS Lesson
· Choose your settings
· Click OK
· Click the Close button
STEP 3: (Copy to)
· Now under _Default Lesson Plan find the name of the lesson you just created. Right click on the lesson name and choose Copy To…
· In the box that pops us look in the section titled “Select the Destination Class” and make sure the name of the class you are giving the lesson to is there. (Ex. Mrs. Ratliff’s 1st period)
· In the left box you should see your student’s names.
· Highlight the students that you want to assign the lesson to. (You can highlight the entire group by clicking on the first name, holding the shift key and clicking the last name)
· Click Copy list
· Click Close
· Now your students can log in with their ID and password and go to lessons.
