[bookmark: _GoBack]CHARLES COUNTY PUBLIC SCHOOLS
Department of Student Services 
McKinney-Vento Education for Homeless Children and Youth Program 
Appeal Instructions for Written Notification of Denial


In the case of a disagreement between the requested services of a student who is homeless/displaced in Charles County Public Schools, the steps below are to be followed:

The Pupil Personnel Worker shall:

· Document the disagreement.

· Provide information on the “Notification of Request Denial” form to the student or parent/guardian/unaccompanied youth about why the preferred assignment or requested transportation is denied.

· Provide the parent/guardian/unaccompanied youth a copy of the Notification of Request Denial form and advise them of their right to appeal.

· If the parent/youth wishes to appeal, provide them with a copy of the Dispute Resolution Form and inform them that they have ten (10) days to appeal the decision.

· Notify the principal about the disagreement.  

The Principal shall:

· Affirm with the PPW decision or approve the request made by the parent/guardian/unaccompanied/youth.  The decision will be made and put in writing within 5 days of receiving the Dispute Resolution Form.  Efforts will also be made to contact the parent/guardian or unaccompanied student by telephone or mail.  

· If the parent/guardian/unaccompanied youth wishes to appeal, provide them a copy of the Dispute Resolution Form and inform them that they have ten (10) days to appeal the decision to the superintendent/designee by notifying the Youth in Transition Coordinator in person. 

· Forward all documentation to support the previous denial to the Youth in Transition Coordinator. 

The Youth in Transition Coordinator shall:

· Process the Dispute Resolution Form from the parent/unaccompanied student and submit the paperwork to the superintendent/designee for appeal.  The superintendent/designee has 10 school days to provide a response to the parent/guardian/unaccompanied student.

· If the parent wishes to appeal the decision of the superintendent/designee they have 30 days from denial to appeal in writing to the board of education by submitting a Dispute Resolution Form directly to the Youth in Transition Coordinator.

· If the parent, guardian, or unaccompanied homeless youth is dissatisfied with the decision of the local board, the parent may appeal the decision to the Maryland State Department of Education in writing, within 30 days, pursuant to COMAR 13A.01.01.03.


