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Conference/Training Request
· Fill out application for use of funds
· If travel is required fill out the Pre-travel authorization form
· If meals or mileage are requested fill out the travel expense reimbursement form (note Park Hill policy only allows for meal reimbursement if traveling 50 miles or further)
· If meals/mileage or reimbursement are requested fill out new vendor packet
· Submit agenda and all forms to Andy Schuerman, schuermana@parkhill.k12.mo.us 
Materials
· Fill out application for use of funds
· If reimbursement is requested fill out reimbursement form and new vendor packet and submit to Andy Schuerman, schuermana@parkhill.k12.mo.us 


