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OVERLOAD REQUEST
A teacher who is assigned to teach an additional class beyond the full teaching load shall receive overload pay under the terms of the MMSD Employee Handbook.  Full-time is established as 25 hours of classroom instruction or any other combination of assigned regular teaching duties per week.  An assignment of an additional Carnegie unit class beyond 5 Carnegie unit classes would entitle a teacher to an overload.
Date:

     

To:

Employment Manager, Human Resources

From:

     


Location:

     

Employee Name:

                Emp #     
Subject:

     

Reason for Overload:


 FORMCHECKBOX 

Resignation
 FORMCHECKBOX 

Retirement
 FORMCHECKBOX 

New Allocation


 FORMCHECKBOX 

Leave of Absence
 FORMCHECKBOX 

Transfer
 FORMCHECKBOX 

Other

     


Replacing

     


     





EmpNo


Name
Position #:

     

Frequency:
Duration:

 FORMCHECKBOX 

1 class every day
Quarter(s):
 FORMCHECKBOX 

1
 FORMCHECKBOX 

2
 FORMCHECKBOX 

3
 FORMCHECKBOX 

4

 FORMCHECKBOX 

1 class every other day
OR

 FORMCHECKBOX 

2 classes every day
Other Dates:

     


 FORMCHECKBOX 

Other:

     

Principal Signature

FOR HUMAN RESOURCES/ACCOUNTING USE ONLY

Compensation:

%
Starting Date:


End Date:




Employment Manager Signature
Date

Accounting Designee
Date

Board Agenda:



Copy sent to Payroll Supervisor:



10/17/06 CG


