 Operating Policy No. 6213 
Management Support 

REIMBURSMENT FOR TRAVEL EXPENSES
 
All Board and staff members of Puget Sound Educational Service District (PSESD) will be reimbursed commensurate with this policy with respect to travel and meals when on official business of the district. 
 
Travel outside the PSESD service area excluding to Olympia but within Washington State must be approved in advance by the supervisor or his/her designee. 
 
Requests for out-of-state travel, excluding Metro Portland, Oregon, will be evaluated for approval by the department Executive Director. 
 
The actual expenses of PSESD Board members and Advisory Board members incurred in conjunction with the performance of their duties will be paid in accordance with Chapter 28A.310.160, RCW, as is herein after amended. The agency will incur no additional expenses when family members travel with Board members. 
 
Reimbursement for travel expenses will be made pursuant to IRS regulations and the PSESD Operating Procedure No. 6213P. 
 
Adopted: May 1983 
Revised: August 1987 
Revised August 1993 
Revised: June 1996 
Revised: July 2002
Revised: September 2010 
Revised: November 2013 
Revised: November 2020


Relevant PSESD Board Governance Policies:  	EL 7 Financial Planning and Budgeting        EL 8 Financial Management 

Cross References:       Operating Policy No. 6212 Procurement Cards

Legal References:   	RCW 28A.320.050 Reimbursement of expenses of directors, other school representatives, and superintendent candidates — Advancing anticipated expenses
RCW 42.24.090 Municipal corporations and political subdivisions — Reimbursement claims by officers and employees
Chapter 3, Sec. 4, Page 1 School Accounting Manual
