Sharing Information HOWTO
PCC Consent to Release Confidential Information

[image: MacHD:Users:cronkan:Desktop:Screen Shot 2015-11-20 at 11.44.45 AM.png]Access to student information is protected by PCC’s privacy guidelines and FERPA law. However, students may elect to provide parent/guardian access to their protected information. ECHS encourages students and families to work cooperatively toward the shared goal of student success. The directions below describe how a student may provide a parent/guardian access to certain information.

1. Student logins into their my.PCC.edu account.


2. Click on “Consent to Release”


3.  Enter parent/guardian contact info. Also specify a “Confidential Code”. You will need to supply this when you speak with the Office of Records.
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4. Select the types of information to be shared, the purpose, and click “Add this name.”




[bookmark: _GoBack]This process allows a parent or guardian to communicate with the Office of Records (971-722-7100) regarding student information. Note, this does not provide real-time, on-line access nor does this grant the permission to discuss student progress directly with instructors. Also, bear in mind that students in the ECHS program do not qualify for financial aid.
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College Announcements =]

Holiday Closure
‘Student Services Early Closure on Wednesday, November 25

Network Redesign Project continues for Willow Creek, Portland
Metro and CLIMB

Payment Due Date

Quick Links =]

MyPCC Resources.
My Profile
My Records

PCC sites
Desire2Learn Login
Library
Bookstore
Shuttles/Parking Info
Public Safety

Don't Wait in Line!
Transcripts.
Transfer Credit Evaluation
Get Proof of Enroliment
Consent to Release
Parking: Appeal Citation
Parking: Pay Citation
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Add a Contact.

By entering information below you are authorizing the release of additional information to the
individual who has the confidential code you have assigned them. This is not the same as your
MyPCC login and password. Never share that with anyone. This release will remain in effect
unless otherwise amended by you. Note: The changes will not affect any information previously
released.

*Name: (last, first) *Confidential Code:

*Relationship:

*Mailing Address Street:
*City:
*State:

*Zij

*Phone:

Email:

Restrictions/Comments:

*Required field
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Please release the records specified for the new contact.
(Check all that apply but you must select at least one.)

Student Finances

Enroliment Status

Course Schedule

Attendance

Financial Aid

Grades

Academic Transcript

Academic Standing

Graduation Date

Degree Status

Other(describe)

Purpose of disclosure (Check all that apply but you must select at least one.)

Employment

Scholarship

Deferment

Financial

Insurance

Housing

Interpreter —

Payment

Other(describe) [parent

use of my student records obtained by the above named party.

1 authorize PCC to release confidential information about me contained in the college records to
the person listed above. I agree to hold PCC and its employees harmless for any unauthorized

‘Add this name





