Form 2001-5

APPROVAL OF PURCHASES

To:

Finance Officer

From:

________________________ School

Date:

________________________

Authorization is requested to make a purchase in excess of $2,500.00 for Product Bids in Elementary, Middle and High Schools.

Amount to be paid
___________________________________________________

Account

___________________________________________________

Payment to 

___________________________________________________

______________________________

Principal’s Approval

______________________________

Finance Officer’s Approval        Date

__________________________________

Check number

__________________________________

Date

Send two copies to Finance Officer for approval.

