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Use this section to provide a brief overview as to who you are and what you are looking for.  Use words from the job posting. For example:  I am a dedicated middle school teacher with four years of experience teaching History.  I am passionate about supporting students from a wide variety of backgrounds and experiences and guiding them as they develop a sense of self and community.  
Skills
	List your strengths relevant for the role you’re applying for
1. List one of your strengths
	List one of your strengths
List one of your strengths
List one of your strengths


Experience
DATES FROM – TO
Job Title / Company, Location
· List your responsibilities and duties
· Include clubs, lesson planning, activities outside of the classroom
· Share achievements and projects
· Include subjects taught
DATES FROM – TO
Job Title / Company, Location
· List your responsibilities and duties
· Include measurable successes
· Describe new processes or procedures you developed
· Include committee involvement or leadership positions you have held
Education
MONTH YEAR
Degree Title / School, Location
It’s okay to brag about your GPA, awards, and honors. Feel free to summarize your coursework too.
MONTH YEAR
Degree Title / School, Location
It’s okay to brag about your GPA, awards, and honors. Feel free to summarize your coursework too.
Activities
Use this section to highlight your relevant passions, activities, and how you like to give back. It’s good to include Leadership and volunteer experiences here. Or show off important extras like publications, certifications, languages and more.
Is it ok to have a resume that is longer than one page?  It depends!  If you are in the earlier stages of your career one page might be appropriate. If you have more experience several pages may be appropriate. The trick is to find the balance between fully communicating your skills, abilities, and knowledge without using too many words.  





Tips:
· Give your resume to a friend and ask for their feedback. Do they understand what you wrote, are there any typos, are there acronyms that they do not understand, do they have a clear picture of what you are looking for.
· Use a consistent format.
· Check for typographical errors.
· Include your name and contact information.  Not everyone includes a physical address but be sure to include an email address and phone number. 
· Include education, trainings, certificates or programs you are currently enrolled in but have not yet finished. 
· Use a font that is easy to read.  
· Photos of yourself can be used to “screen you out”.
· Color can be attractive but not too much. 
· [bookmark: _GoBack]Proofread, proofread, proofread!
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