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REQUEST FOR PROPOSAL:  ATHLETIC APPAREL AND EQUIPMENT

NOTE TO PROPOSERS!!!  Carefully read all instructions, requirements, and specifications.  Fill out all forms properly and completely.  Submit your proposal in a SEALED ENVELOPE with all appropriate supplements and/or samples and return as instructed in Special Requirements/Instructions.

RETURN PROPOSAL TO:
YES Prep Public Schools
Joycie Adeyemi
Procurement Coordinator / Buyer
5515 SOUTH LOOP EAST FREEWAY
SUITE B
Houston, Texas 77033
Request for Proposal for Athletic Apparel and Equipment
“DO NOT OPEN UNTIL FRIDAY, OCTOBER 5, 2018 AT 2:00 PM    
For additional information, contact Joycie Adeyemi at joycie.adeyemi@yesprep.org or 713-967-9129.

You must sign below in INK; failure to sign WILL disqualify the proposal.  All prices must be typewritten or printed in ink.

Vendor Name: _______________________________________________________________

Vendor Address:   _______________________________________________________________

City, State, Zip Code:   ______________________________________________________________

Taxpayer Identification Number (T.I.N.):   ______________________________________________

Telephone No.:   ____________________________   Fax No.: ____________________________

Email:   __________________________________________________________________________

Print Name:	   _____________________________   Signature:  _____________________________



TABLE OF CONTENTS – REQUEST FOR PROPOSAL PACKAGE

The items below represent components which comprise this Request for Proposal (hereinafter “RFP”) package. Suppliers are asked to review the package to be sure that all applicable parts are included. If any portion of the package is missing, please notify Joycie Adeyemi, Procurement Coordinator /Buyer immediately at joycie.adeyemi@yesprep.org or 713-967-9129.

It is the Vendor’s responsibility to be thoroughly familiar with all Requirements and Specifications. Be sure you understand the following before you return your proposal packet:

1. Cover Sheet
Your company name, address, and your signature (IN INK) should appear on this page.

2. Table of Contents
This page is the Table of Contents.

3. Proposal Process

4. Terms and Conditions

5. Special Requirements/Instructions
This section provides information you must know to make a complete and proper proposal.

6. Specifications
This section contains the detailed description of the products/services sought.

7. Attachments
A. YES Prep Brand Identity Guidelines
B. Submittals 1 – 4
C. Questionnaire
D. Workers’ Compensation Certification
E. Insurance Coverage Requirements
F. Financial Statement
G. Conflict of Interest Questionnaire
H. Debarment of Suspension Certificate
I. Proposed Exceptions, Alterations, Additions, web or Modifications to RFP (if any). Vendor shall include supplemental information (i.e. website training          documents, proposed shirt material, any pack recommendations for family orders, a sample pack label).







PROPOSAL PROCESS

PURPOSE  
YES Prep Public Schools is currently seeking a Vendor to serve as the preferred provider of athletic apparel and equipment for our school district. This preferred Vendor will supply athletic uniforms and equipment for cross country, flag football, track, volleyball, basketball, soccer, cheer baseball/softball teams. The preferred Vendor would also be eligible to provide YES Prep branded items to coaches, staff and families. Vendors should also be prepared to serve families and staff throughout YES Prep by providing retail locations and/or a website where families and staff can purchase these items. 

ORGANIZATIONAL BACKGROUND
YES Prep Public Schools is a free, open-enrollment public charter school system that provide excellent education to underserved low-income 12,500 students across seventeen (17) schools in the Houston area, with school eighteen (18) scheduled to open August 2018. YES Prep has been ranked as among the top 100 public high schools in the nation by Newsweek and U.S. News & World Report. Every year, 100 percent of YES Prep’s graduating seniors have been accepted into four-year colleges, including Harvard, Yale, Columbia, Rice, and Stanford. YES Prep combines a highly successful 6th-12th grade model along with high standards for student achievement.

PROPOSAL 
Each participating firm shall submit a written Proposal detailing the way the objectives set forth in this RFP shall be achieved.  Within the framework set forth herein, each firm will be expected to bring its own unique style and approach to the process.
PROJECT DESCRIPTION AND SCOPE OF SERVICES
YES Prep is interested in a Vendor that can provide the best overall value to the district through cost, delivery options, customer service, timeliness, etc. This Request for Proposal (RFP) states the instructions for submitting the proposal, the specifications for the work, the criteria by which a Vendor may be selected, and the contractual terms by which YES Prep intends to govern the relationship between itself and the selected Vendor. 

There is no guaranteed amount of business, expressed or implied by YES Prep Public Schools.  The vendor selected as the preferred provider shall furnish all required goods and /or services at pre-negotiated prices and during agreed dates, times and location to YES Prep families.  The vendor will bear the responsibility of managing relationships with YES Prep Staff, families and parents. The vendor is also responsible for collecting all payments from parents, as well as YES Prep School District.  YES Prep will notify all families who the selected vendor is for uniform garments throughout the entire district.  YES Prep will develop the appropriate protocols to ensure uniform expectations and vendors are clearly communicated and understood.

TIMETABLE
Sealed Proposals for furnishing the goods/services described herein will be received until 2:00 pm (CST) on FRIDAY, OCTOBER 5, 2018 and opened in public at 5515 South Loop East Freeway, Suite B, Houston, TX 77033. LATE PROPOSALS WILL NOT BE ACCEPTED. Sealed proposals are to be labeled Request for Proposal for Athletic Uniform and Equipment , “DO NOT OPEN UNTIL MONDAY, OCTOBER 5, 2018 AT 2:00PM” and delivered to the following address:
YES Prep Public Schools
Joycie Adeyemi
Procurement Coordinator / Buyer
5515 South Loop East Freeway, Suite B, 
Houston, TX 77033.



YES PREP STANDARD TERMS AND CONDITIONS

ACCESS TO RECORDS
Proposer (hereinafter “Vendor”) may be required to allow duly authorized representatives of YES Prep Public Schools (hereinafter “YES”), and local, state, and federal governments, access to contracts, books, documents, and records necessary to verify the nature, extent, and cost of services provided by the Vendor.

AWARD
YES reserves the right to reject any and all proposals, and reserves the sole right at its discretion to accept any proposal(s) it considers most favorable to the interest of YES and waive any and all minor irregularities in any proposal(s). YES further reserves the right to reject any proposal(s) and seek new proposals through the issuance of a new or amended Request for Proposal (hereinafter “RFP”) if such action is deemed in the best interest of YES.

OFFER COMPLETION
Vendors should fill out and return to Joycie Adeyemi, Procurement Coordinator / Buyer, an ink signed and completed proposal form; one hard copy; and an electronic copy of vendor’s proposal as instructed under the Special Requirements section of this document. An authorized Vendor representative should sign the Cover Sheet. Completion of these forms is intended to verify that the Vendor has submitted the proposal, is familiar with its contents, and has submitted the material in accordance with all requirements. 

The submission of a response shall be prima facie evidence that the Vendor has full knowledge of the scope, nature, quantity, and quality of work to be performed, the detailed requirements of the project, and the conditions under which the work is to be performed. All terms, conditions, specifications, stipulations, and Vendor requirements stated in the RFP, any attached Appendices to the RFP, and all Addenda issued shall become part of the contract entered between YES and the Vendor.
 
OFFER RETURNS
Vendors must return all completed proposals to the office of Joycie Adeyemi as indicated on the Cover Sheet of this package. Late proposals will not be accepted. It is the responsibility of the responding Vendor to ensure that the response is received prior to the date and time indicated on the Cover Sheet of this package.

DIGITAL FORMAT
If Vendor obtained the proposal specifications in digital format to prepare a response, the proposal must be submitted in hard copy per the instructions contained in this package. If, in its response, Vendor makes any changes whatsoever to the YES published RFP specifications, the RFP specifications as published by YES shall control. Furthermore, if an alteration of any kind to the RFP specifications as published is discovered after the contract is executed, the contract is subject to immediate cancellation at the sole option of YES.

DISQUALIFICATION OF VENDOR
Upon signing this RFP, Vendor certifies that the proposal has not violated the antitrust laws of this state codified in §15.01, et seq., Business & Commerce Code, or the federal antitrust laws, and has not communicated directly or indirectly the proposal made to any competitor or any other person engaged in such line of business. Any or all proposals may be rejected if YES believes that collusion exists among the Vendors. Proposals in which the prices are obviously unbalanced may be rejected.

YES reserves the right to contact references from the Vendor’s client list, or any other persons considered relevant by YES. YES reserves the right to conduct personal interviews of any or all potential Vendors prior to selection. 

YES, will not be liable for any costs incurred by the Vendor relating to such interviews or with the submission of any response.

DOCUMENT INTERPRETATION
In the event of any conflict of interpretation of any part of this overall document, the interpretation of YES shall govern.

GOVERNING LAW
Any agreements resulting from this RFP shall be governed by, construed, and enforced in accordance with the laws of the State of Texas applicable to contracts made and wholly performed within such state (without regard to the conflicts or choice of law principles thereof). The parties irrevocably consent to the jurisdiction of the State of Texas, and agree that any court of competent jurisdiction sitting in the County of Harris, State of Texas, shall be an appropriate and convenient place of venue, and shall be the sole and exclusive place of venue, to resolve any dispute with respect to any such agreements.


HOLD HARMLESS AGREEMENT
The successful Vendor(s) shall indemnify, hold harmless, and defend YES, its directors, officers, and employees (paid or volunteer) from and against any and all claims, demands, and causes of action of whatever kind or nature arising out of error, omission, misrepresentation, negligent act, conduct, or misconduct of the Vendor and its subcontractors, agents, and employees (paid or volunteer) in the provision of goods or the performance of services arising out of the preparation of this proposal and execution and performance of any contracts resulting therefrom. Such indemnification shall also include reasonable attorneys’ fees, court costs, and expenses.

INSPECTIONS
YES, reserves the right to inspect any item(s) or service location for compliance with specifications, requirements, and needs of YES. If a Vendor cannot furnish a sample of a proposed item, where applicable, for review, or fails to satisfactorily show an ability to perform, YES can reject the Vendor as inadequate.

TESTING
YES, reserves the right to test supplies, materials, and goods proposed for quality, compliance with specifications, and ability to meet the needs of YES. Demonstration units must be available for review. Should the goods or services fail to meet requirements and/or be unavailable for evaluation, the proposal is subject to rejection.

INVOICES AND PAYMENTS
YES, standard payment terms are Net 30 days after receipt of invoice. 

Invoices should be provided to YES in a timely manner. Vendors are requested to invoice YES within 30 days of providing goods and/or services to YES. Vendors who continuously invoice YES in a manner that is outside of generally accepted business practices may affect their continuing relationship with YES. 

In the event a Vendor presents YES with invoices, statements, reports, etc. that are incomplete or inaccurate, YES may be required to perform substantial research which could result in delay of payment. YES, will not be responsible for any interest charges and/or late fees because of delayed payment due to time delays caused by inadequate, incomplete, or inaccurate information provided in invoices by Vendor.

Start Up – pricing will include all costs associated with startup of services. 

Adjustment for Changes in Service – An adjustment based on change in services or scope will be negotiated between the parties and will be effective upon the change. 

Other Changes – Unionization, minimum wage increases, tax rate changes, mutual decisions to alter staffing, and other similar circumstances will be considered reason for review and/or negotiation of new contract pricing.

PRICING
Prices for all goods and/or services shall be negotiated to a firm amount for the duration of this contract or as agreed to in terms of time frame and/or method of determining price escalations, if any, by Vendor. All prices and methods of determining prices must be written in ink or typewritten. Where unit pricing and extended pricing differ, unit pricing prevails. If price increases are necessary that are industry wide and beyond the control of the vendor, it will be the responsibility of the vendor to provide documentation to the District substantiating the changes to the bid prices.  The District reserves the right to approve or disapprove any requested price changes.  No products or services shall be delivered or performed at the changed price until approval is received from the District. 

SCANNED OR RE-TYPED RESPONSE
If in its response, Vendor either electronically scans, re-types, or in some way reproduces the YES-published RFP package, then in the event of any conflict between the terms and provisions of the published RFP package, or any portion thereof, and the terms and provisions of the response made by the Vendor, the RFP package as published by YES shall control. Furthermore, if an alteration of any kind to the YES-published RFP package is only discovered after the contract is executed, the contract is subject to immediate cancellation at the sole option of YES.

SEVERABILITY
If any section, subsection, paragraph, sentence, clause, phrase, or word of these requirements or the specifications shall be held invalid, such holding shall not affect the remaining portions of these requirements and the specifications, and it is hereby declared that such remaining portions would have been included in these requirements and the specifications as though the invalid portion had been omitted.



SUPPLEMENTAL MATERIALS
Vendors are responsible for including all pertinent product data in the returned offer package. Literature, brochures, data sheets, specification information, completed forms requested as part of the offer package, and any other facts which may affect the evaluation and subsequent contract award should be included. Materials such as legal documents and contractual agreements, which the Vendor wishes to include as a condition of the proposal, must also be in the returned proposal package. Failure to include all necessary and proper supplemental materials may be caused to reject the entire proposal.

TAXES
YES, is exempt from federal, state, and local taxes. If taxes are imposed on the goods or services purchased, YES will not be responsible for payment of the taxes. The Vendor shall absorb the taxes entirely. Texas Limited Sales Tax Exemption Certificates will be furnished to Vendors by YES.

QUANTITY
There is no guaranteed amount of business, expressed or implied, to be purchased or contracted for by YES. However, the Vendor(s) awarded the contract shall furnish all required goods and/or services to YES at the stated price, when and if required.

CONTRACT TYPE
The preferred contract type to be awarded is a fixed fee contract. However, if a Vendor has reason to believe a better (more cost effective) method is practical, then the Vendor is encouraged to offer that better pricing option as an alternative in its submitted proposal. YES, will consider that type of contract as it compares with other recommended contract options.

TERMINATION
YES, reserves the right to terminate the contract resulting from this RFP without cause with 60 days prior written notice for convenience and with 30 days prior written notice for cause if Vendor breaches any of the terms therein, including warranties of Vendor or if the Vendor becomes insolvent or commits acts of bankruptcy. Such right of termination is in addition to and not in lieu of any other remedies which YES may have in law or equity. Cause may be construed as, but not limited to, failure to deliver the proper goods and/or services within the proper amount of time, and/or to properly perform all services required to YES’s satisfaction, and/or to meet all other obligations and requirements. 

If the Vendor breaches any provision of the proposal stipulations, becomes insolvent, enters voluntary or involuntary bankruptcy, or receivership proceedings, or makes an assignment for the benefit of creditors, YES will have the right (without limiting any other rights or remedies that it may have in the contract or by law) to terminate any contract with 30 days’ prior written notice to the Vendor. 

YES, will then be relieved of all obligations, except to pay the reasonable value of the Vendor’s prior performance (at a cost not exceeding the contract rate). The Vendor will be liable to YES for all costs exceeding the contract price that YES incurs in completing or procuring the service as described in the proposal. YES’s right to require strict performance of any obligation in this contract will not be affected by any previous waiver, forbearance, or course of dealing.

FUNDING OUT OPTION
Any contract resulting from this RFP is contingent upon the continued availability of budget appropriations and is subject to cancellation, without penalty to YES, either in whole or in part, if funds are not appropriated by the YES Board of Directors or otherwise not made available to YES.

WARRANTIES
Vendors shall furnish all data pertinent to warranties or guarantees which may apply to items in the proposal. Vendors may not limit or exclude any implied warranties.

ASSOCIATION
Vendors may not use the YES official logo(s), or any phrase associated with YES, without written permission from YES.

DISCLOSURE
All information and documentation related to this RFP submitted by Vendors may be subject to
public disclosure under the Texas Public Information Act (Texas Government Code Section 552.001, et seq.).

EXCEPTIONS, ALTERATIONS, ADDITIONS, and MODIFICATIONS
If any exceptions, alterations, additions, or modifications are submitted by Vendor to any portion of this RFP, the Vendor must clearly indicate the exceptions, alterations, additions, and modifications and include a full explanation as a separate attachment to the proposal. The failure to identify exceptions, alterations, additions, or modifications will constitute acceptance by the Vendor of the RFP as proposed by YES. YES, reserves the right to reject a proposal containing exceptions, alterations, additions, or modifications.

PROPOSAL PREPARATION COSTS
All costs related to the preparation and submission of this proposal shall be paid by the Vendor. Issuance of this RFP does not commit YES, in any way, to pay any costs in the preparation and submission of the proposal, nor does the issuance of the RFP obligate YES to award a contract or purchase any goods and services stated in the RFP.

RETENTION OF PROPOSAL DOCUMENTATION
All proposal materials and supporting documentation that is submitted in response to this proposal becomes the permanent property of YES.

MODIFICATION/WITHDRAWL OF PROPOSAL
Proposals may be modified in writing at any time prior to the due date. Proposals may be withdrawn in writing, by facsimile written transmission or in person, before the response date.

ADDITIONAL TERMS AND CONDITIONS

PROPOSAL ERRORS
Proposals will represent a true and correct statement and shall contain for claim of omission or error.  Request for withdrawal of proposal is allowed based on proof of mechanical error; however, Contractor may be removed from the YES Prep approved vendor list.

UNDUE INFLUENCE
To ensure the integrity of the selection process, Contractor’s officers, employees, agents or other representatives shall not lobby or attempt to influence a vote or recommendation related to the Contractor’s response, directly or indirectly, through any contact with YES Prep board members or other YES Prep officials from the date this solicitation is released until the award of a contract by YES Prep. 

PRICE WARRANTY
The price to be paid by YES Prep shall be that contained in the Contractor’s bid which the Contractor warrants to be no higher than the Contractor’s current prices on orders by others for services and/or products of the kind and specification covered by this project for similar quantities under similar or like conditions and methods of purchase.  In the event the contractor breaches this warranty, the prices shall be reduced to the Contractor’s current prices on orders by others, or in the alternative, YES Prep may cancel the contract between the Contractor and YES Prep without liability to YES Prep for breach at the Contractor’s actual expense.  The Contractor warrants that no person or selling agency has been employed or retained to solicit or secure a contract upon an agreement or understanding for commission, percentage, brokerage, or contingent fee excepting bona fide employees of bona fide established commercial or selling agencies maintained by the Contractor for securing business.  For breach or violation of this warranty, YES Prep shall have the right in addition to any other right or rights to cancel the contract between the Contractor and YES Prep without liability and to deduct from the contract price, or otherwise recover the full amount of such commission, percentage, brokerage or contingent fee.

USE OF BRAND NAMES
When goods are sought, the use of brand and manufacturer’s names is for brevity in establishing type and quality of merchandise and is not restrictive, unless otherwise noted by YES Prep.  Manufacturer, trade and/or brand name must be indicated for each article and when omitted, the District will consider bid to be as specified.  Illustrations and complete description must be included with the bid if bidding other than specified.

DELIVERY TERMS AND TRANSPORTATION CHARGES
If goods are sought F.O..B destination, UNLOADED, unless delivery terms are specified otherwise in the proposal.  All deliveries, unless specified otherwise in writing, shall be made to the campus or department specified, between the hours of 9:00am – 4:00pm, MONDAY through FRIDAY, except on school holidays.  The delivery shall be made and articles shall be placed inside the school or district building in the room(s) designated, at no additional charge.  The title and risk of loss of the goods shall not pass to YES Prep until the school or district office receives, accepts, and takes possession of goods at the point(s) of delivery.  The place of delivery shall be set in any subsequent authorized work orders.

ADVERTISING
The Contractor shall not advertise, publish or sell any YES Prep item, without the prior consent of YES Prep, the fact that YES Prep has entered into a contract with the Contractor, except to the extent necessary to comply with proper requests for information from an authorized representative of the federal, state or local government. 















SPECIAL REQUIREMENTS/INSTRUCTIONS


VENDOR INSTRUCTIONS
Responses to this RFP shall be formatted as follows:

Vendors should submit one copy of the original proposal typed on standard 8 ½ x 11 paper, and an electronic copy (Flash drive), which should be mailed, or delivered to the office of Joycie Adeyemi, Procurement Coordinator / Buyer, 5515 SOUTH LOOP EAST FREEWAY, SUITE B, HOUSTON, TX 77033. ALL SEALED PROPOSALS MUST BE RECEIVED NO LATER THAN 2:00PM ON OCTOBER 5, 2018.

DESIRED SERVICES
The selected Vendor(s) will be responsible for supplying athletic apparel and equipment for our school district. This preferred Vendor will supply athletic uniforms and equipment for cross country, flag football, track, volleyball, basketball, soccer, cheer baseball/softball teams. The preferred Vendor would also be eligible to provide YES Prep branded items to coaches, staff and families. Vendors should also be prepared to serve families and staff throughout YES Prep by providing retail locations and/or a website where families and staff can purchase these items. 

YES PREP PUBLIC SCHOOLS RESPONSIBILITY
YES, will negotiate an agreement for a preferred uniform provider on behalf of YES Prep Public-School families.  YES, at its sole discretion, reserves the right to renew the contract annually, not to exceed a two-base year and four option years, based on the Vendor’s performance under the contract, current needs of YES Prep families, and the availability of funds for uniform purchases.

QUALITY ASSURANCE
Prospective vendors will enter an agreement with YES Prep Public Schools to serve as a preferred provider of athletic uniform and equipment.  YES, will negotiate performance benchmarks related to proposed outcomes and will utilize those benchmarks to measure the performance of the Vendor(s).

ELIGIBILE TO RESPOND
Vendors who can meet the technical specifications for quality and other terms of this proposal package, and who are not debarred and/or suspended from conducting business with federal and state funded agencies are invited to respond.  A prospective vendor must affirmatively demonstrate vendor’s responsibility.  A prospective vendor, by submitting a proposal, represents to YES Prep Public Schools that it meets the following requirements:  Possess or can obtain adequate financial resources as required to perform under this RFP; can comply with the required or proposed RFP; have a satisfactory record of integrity and ethics.

TERMS OF CONTRACT
The term for this contract will be from the contract awarded date (estimated to be October 2018) for two years, with three (3) two-year renewal options at the sole discretion of YES Prep Public Schools based upon satisfactory performance, which will be reviewed on an annual basis.

Pre-Bid Q&A
A pre-bid Question & Answer period will be available from September 26 – 28, 2018, with a non-mandatory meeting on September 28, 2018 @ 10:00 am, at YES Prep Home Office, 5515 South Loop East Freeway, Houston, TX 77033.  Questions regarding the RFP will be answered.  All questions and answers will be visible to all participants at http://www.yesprep.org/notices.  All inquiries for information should be direction via email to: joycie.adeyemi@yesprep.org.


EVALUATION CRITERIA
Proposals will be evaluated on criteria deemed to be in YES Preps best interest to include, but not limited to:
· Ability to meet required and desired contract specifications, including terms and conditions.

· Pricing – Vendors agree to provide items at pre-negotiated prices to YES. Prices will remain stable throughout the course of any agreement without any increase in price without the approval of Yes Prep.  

· Inventory Risk Management- Vendors will provide a thorough and robust forecast of all uniform garments the vendor intends to provide using baseline date provided by YES.  This forecast will include all sizes, colors, styles, and genders – specific garments and comply with the specific colors and designs designated by YES.  Vendors agree to bear the burden of nay start-up costs affiliated to this project, including but not limited to: the planning, production, transportation, and distribution of uniform garments, the addition of storage facilities or storefronts, the training of staff and personnel, or investment, in equipment or technology.  The responsibility of ordering, supplying, sorting, and distributing uniform components will be borne solely by vendor.  It is recommended that Vendors’ outline all processes from design phase through production.  Vendors are required to provide samples of a size run and color run. Color swatches and samples (of current standards) are available on request.  Size run = one sample piece in a color, from youth small to adult XX Large.  Color run= one sample piece of every color, in any size – S/M/L/XL.  Vendors will maintain a minimum number of garments always throughout the year.

· Distribution and Logistics – Vendors agree to serve all YES Prep Schools.  Vendors who can provide in-person sales and customer service should include this in the proposal.  All locations should be equipped by July 1, 2019.

· Customer service – Vendor(s) shall serve as primary provider of customer service to YES students and families.  Vendor employees should provide expedient, courteous, and high-quality customer service while maintaining a clean and organized environment conducive to an excellent customer experience.  Vendors should expect to receive unannounced visits for YES employees to evaluate the overall level of service being provided at any storefront locations.  Vendors will have bilingual staff to serve YES families always.  Customers should be served through a variety of mediums including but not limited to the phone, through email, and a website.  Customers should have a basic expectation for a typical response time from the vendor.  Vendor(s) should also consider options for layaway and payment plans, as well as a variety of payment methods to best support YES families.  Vendors should be willing to accept Purchase Orders form YES schools for purchased items.  Itemized receipts should be provided to all families. Vendors should be prepared to accept exchanges bases on size or fit, as well as returns for damaged items.  Returns should be accommodated up to 30 days after the first day of school
l
· Experience and References, and Past Relationships

The relative weights for scoring are provided below; the evaluation team will consider the following elements in the evaluation process. Ability to meet acceptable purchase prices will not be the only factor considered in the selection process. Emphasis will be placed on a vendor’s capability to perform within the specifications of the RFP and will include, but not be limited to, the following:


	A
	Cost
	40 points
	Keep costs for YES families as low as possible

	B
	Inventory Management
	30 points
	Forecast, manufacture, supply and provide uniform garments starting July 1 and throughout the terms of contract

	C
	Logistics and Distribution
	15 points
	Serve all YES Prep families throughout the district

	D
	Customer Services
	10 points
	Provide excellent customer service to all YES Prep families in person as well as through other variety of mediums including but not limited to the phone, through email, and/ or website

	E
	References and Past Performances
	5 points
	Demonstrated ability to meet expectations, manage relationships, troubleshoot, and excellent service





					
YES Prep Public Schools may use internal staff, independent evaluators or a combination of both to evaluate and rank proposals.  After evaluation, and award may be made based on the evaluation and ranking without discussion, clarification, or modification, or YES Prep may enter negotiations with the highest ranked respondent.

If YES Prep is unable to reach agreement with the highest ranked respondent, the negotiations will terminate and negotiations will begin with the next respondents in the order of the ranking until a contract is reached or YES Prep has rejected all proposals.

NOTE:  After evaluation, any proposal with a total score less than 70 points will be considered nonresponsive and will be disqualified from further consideration. Proposals receiving a final score of 70 or better are not guaranteed an award.  YES Prep reserves the right to request Best and Finial Offers (BAFO) form all responsive respondents. 

















	
	

	


ATTACHMENTS

(Attachment A)

Submittal 1
Experience in ATHLETIC UNIFORM AND EQUIPMENT
Vendor shall provide a statement of its qualifications to provide the specific materials and services requested herein.

Submittal 2
Staffing Plan
Vendor shall submit a staffing plan that provides the qualifications of its employees.

Submittal 3
References
Vendor shall supply a list of three (3) references for which Vendor has experience ATHLETIC APPAREL AND EQUIPMENT.

Submittal 4
Customer Feedback
Vendor shall provide a description of its formal customer feedback system, provide sample tools used to gather data, and describe how results were shared with customers and used to improve service.

All submittals must be included in the RFP package returned on October 5, 2018 by 2:00PM. It is recommended that each submittal be typed on a separate
sheet of paper with the heading “Response to Submittal #___ for YES RFP” at
the top and the name of the Vendor underneath or clearly identified in some way.






QUESTIONNAIRE
(Attachment B)

All Vendors must provide answers to the following questions, typed on 8 ½ x 11-inch paper, in the order below. Attachments to the questionnaire answers should reference the question number.

1. Provide the full name and address of your organization.

2. Provide contact person(s) for information concerning this RFP: name, title, phone, fax, email address.

3. What form of business is your organization (e.g. proprietorship, partnership, and corporation) and is your organization local only, statewide, or nationwide?

4. List all the names under which this Vendor has operated in the last ten (10) years in the State of Texas, nationally or internationally.

5. Provide a copy of your insurance coverage as required in Attachments C and D.

6. Multi-part question:
a. Do you currently have any investigations pending by or on behalf of a government entity or other licensing entity?
b. Have you had investigations by or on behalf of a government entity or other licensing entity in the past?
1. If the answer to either question is yes, please provide copies of relevant paperwork.

7. Do you have any relevant experience or projects in the past with education institutions? If so, please provide a high-level overview of these projects.




WORKERS' COMPENSATION CERTIFICATE
(Attachment C)

YES, requires Vendor to provide workers' compensation as per state law requirements. The Vendor shall sign and submit the following certificate with the written proposal: 

· Minimum Workers’ Compensation and Employer’s Liability Limits

· Each Accident $1,000,000

· Disease – Each Employee $1,000,000

· Disease – Policy Limit $1,000,000


_____________________________________
Vendor Name

____________________________________
Signature of Authorized Agent

____________________________________
Date Signed

Note: Vendor may attach current certificate of coverage with a signed statement that if
awarded the contract, they will obtain said coverage if the current coverage does not meet the stated minimum requirements.



INSURANCE COVERAGE REQUIREMENTS
(Attachment D)

General and Excess Liability Minimum Coverages

· General Liability:  $1,000,000

· Umbrella Liability:  $1,000,000


_____________________________________
Vendor Name

____________________________________
Signature of Authorized Agent

____________________________________
Date Signed

YES, will be named as Additional Insured on the Certificate of Insurance if the Vendor is awarded a contract.



FINANCIAL REQUIREMENTS
(Attachment E)
Complete this form or provide audited financial statements and include with your proposal package.
FINANCIAL STATEMENT

Condition of Vendor at close of business Month, ______________________, 2014.
ASSETS

1.	Cash on hand	$			

	In Bank	$			

	Elsewhere	$				$		

2.	Accounts receivable from completed contracts
	(exclusive of claims not approved for payment)						

3.	Accounts receivable from other sources than above						

4.	Amounts earned on uncompleted contracts
	(not included in Item 3) (Contract price on completed
	portion of uncompleted contracts less total cost of
	completed portion.)							

5.	Deposits for bids or other guarantees							

6.	Notes receivable	Past due	$			
		Due 90 days	$			
		Due Later	$			

7.	Interest earned							

8.	Real Estate
              Business Property, Present value	$			
              Other property	$						

9.	Stocks and Bonds	$			
               Listed on exchange	$				
               Unlisted	$						

10.	Equipment, machinery, fixtures	$			
               Less Depreciation	$						

11.	Other Assets							

			TOTAL ASSETS	$		

FINANCIAL REQUIREMENTS
(Attachment E, Cont.)

LIABILITIES AND NET WORTH

1.	Notes Payable   To banks regular	$			

	                       (For certified check)				

	                       Equip. Obligations				

	                       Others					$		

2.	Accounts Payable Current	$			

	                      Past Due							

3.	Real Estate Mortgages							

4.	Other Liabilities							

5.	Reserves							

6.	Capital Stock Paid Up Common							

	                      Preferred							

7.	Surplus							

TOTAL LIABILITIES AND NET WORTH					$		





















Conflict of Interest Questionnaire (Attachment F)[image: ]


Debarment of Suspension Certificate
(Attachment G)


YES Prep is prohibited from contracting with or making sub awards under covered transactions to parties that are suspended or debarred or whose owners/member/principals and certain employees are suspended or debarred.  Provider must certify that it and its owners /members/principals are not suspended or debarred under federal law and rule.

By submitting this certificate, Vendor certifies that no suspension or debarment is in place, which would otherwise preclude Vendor or its Owner/Members/Principals or employees from receiving a federally funded contract under applicable federal regulations and federal OMB Circulars.


 
_____________________________________                               _____________________________    Vendor Official Name                                                                           Vendor Name 
 
 
_____________________________________                                ______________________________ Signature of Vendor Official                                                                Date
















Proposed Exceptions, Alterations, Additions, or Modifications to RFP
(Attachment H)

Vendor should submit as Attachment G, all proposed exceptions, alterations, additions, or modifications to the YES RFP for ATHLETIC APPAREL AND EQUIPMENT, if any.




[bookmark: _GoBack]END OF YES RFP PACKAGE FOR ATHLETIC APPAREL AND EQUIPMENT. 
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CONFLICT OF INTEREST QUESTIONNAIRE ForM CIQ
For vendor or other person doing business with local governmental entity

“This questionnsie refiects changes made to th law by HB. 1491, 80th Leg. Reguiar Session.
“This questionnair is being fled in accordance with Chapter 176, Local Govemment Code.
by a person who has a business relaionship as defined by Secton 176.001(1-3) with  local
‘govermmental entity and the person meefs requirements undr Section 175 006(a).

Bylawthis questionnaire must be led with the records adminisyator o the local governmenal
entity notater than the 7th business day afer the date the person becomes aware of facts
that require the statementfo be fled. See Section 176.006, Local Government Code.

A person comits an offense f the person knowingly vioates Secton 176008, Local
‘Govemment Code. An offense under this secton s Class C misdemeanor.

[T Name of person who has 3 busine=s relstionship with losal govemmental snty.

7
& Check this box if you are filing an update to a previously filed questionnaire.
(e aw reuies tht yau e an updsted compsted qusstonnsie with e sppropriste ling suthoty not
e . h i Susinees ey et o e e ergmaly e quesbonnare becomes oot ar s )
BT

Name of locsl government offcer with whom fler has employment or business relationship.

Name of Ocer

T section (tem 3 incuding subparis A, B, C & D) must be complated for each offoer with whom the fler has an
employment or other business relationship a5 defied by Sacion 176,001(1-3), Losal Govemment Code. Atiach adtonal
pages 1 this Form CIQ 25 necessary.

A s the local govemment office named in tis secion receiing o Tkely 1o receive taxable income, oher than investment
income. rom the fler of the questonnaire?

Yes ™

5. 15 the flerofthe questonnaire eceiving o el t receive taxable income. ather than nvestment income, from or at the
direciion o the local government offcer named in this section AND the taxable income is not received from the local
Govemmental entty?

Yes ™

C. s the fle of hi questionnaire employed by 3 corporation or other business enty with respect 1o which the local
Govermment offier serves 25 an offcer or direcor, o ks an ownership of 10 percent or more?

Yes No.

D. Describe aach employment or business relatonship wit the local goverment offcer named n tis secton

Sgratre of person dong business wih he govemmental nty o





