


	Classroom Inspection Checklist

	Week Ending Date:
	

	Staff Directions:

· Initial each box indicating completion of tasks.

· Please leave box blank if task was not complete and complete a custodial work order on Blair’s website.

· Return completed forms to Ms. McCarty Monday morning. 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Floor Covering

	· Floors are swept and/or vacuumed daily.
	
	
	
	
	

	· Floors are mopped as needed with disinfecting/germicide cleaner. 

           - Exception: Nurse’s office disinfected daily!
	
	
	
	
	

	Bathrooms

	· Entire bathroom wiped down daily with disinfectant/germicidal solution.
	
	
	
	
	

	· Entire bathroom cleaned daily.
	
	
	
	
	

	· Toilet paper/paper towels replenished as necessary.
	
	
	
	
	

	Classrooms

	· Trash emptied daily, wiped when necessary, and liners replaced daily.
	
	
	
	
	

	· Dust computers and other items requiring dusting daily.
	
	
	
	
	

	· Clean desks daily in rooms with illness and weekly for others. 
	
	
	
	
	

	· Return vents and air vents dusted weekly. 
	
	
	
	
	

	Comments

	


Please be honest and constructive in your inspections. We cannot work towards improvement if we are unaware of an issue. 

We may be an old school; however, being old is not a reason for looking old!

