	Custodian: 

	Week of: 

	Directions: 

· Please check off items that have been completed. File cleaning report each Friday afternoon in McCarty’s box before leaving. 

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Floor Coverings

	· Floors will be swept/vacuumed daily.
	
	
	
	
	

	· Floors will be mopped daily with a disinfectant/germicidal cleaner.
	
	
	
	
	

	· Floor drains will be flushed daily with disinfectant/germicidal cleaner in above standard.
	
	
	
	
	

	· Drain strainers will be replaced as needed. 
	
	
	
	
	

	Bathroom Area

	· Bowls will be free of soap scum by proper daily cleaning.
	
	
	
	
	

	· Drains will be free of hair and soap deposits by proper daily cleaning.
	
	
	
	
	

	· Fixtures will be cleaned and polished daily to remove water deposits.
	
	
	
	
	

	· Entire bathroom area will be wiped down daily with disinfectant/germicidal solution.
	
	
	
	
	

	· Plumbing fixtures will be cleaned daily.
	
	
	
	
	

	Urinals / Toilets

	· Bowls will be free of water deposits by proper daily cleaning.
	
	
	
	
	

	· Water holes will be free of deposits to allow proper water circulation.
	
	
	
	
	

	· Fixtures will be cleaned and polished daily to remove water deposits.
	
	
	
	
	

	· Entire urinal and toilet (including base and both sides of seat), will be wiped down daily with disinfectant/germicidal solution.
	
	
	
	
	

	· Toilet seat will be maintained in a safe condition including safe mounting of seat (please inspect daily and report repairs to Juanita). 
	
	
	
	
	

	Walls / Accessories

	· Walls will be free of fingerprints, smudges, and graffiti by proper daily cleaning. 
	
	
	
	
	

	· Soap dispensers will be functional, filled, and deposit free. 
	
	
	
	
	

	· Paper towel holders will be filled. Stainless still fixtures will be cleaned and polished daily.
	
	
	
	
	

	· Toilet paper holders will be filled and maintained.
	
	
	
	
	

	· Mirrors will be fingerprint and smudge free through proper cleaning.
	
	
	
	
	

	Ceilings

	· Remove cobwebs as needed.
	
	
	
	
	

	· Report light bulb issues and damaged ceiling tiles to Juanita via online work order form.
	
	
	
	
	

	· Replace ceiling tiles as necessary. 
	
	
	
	
	

	· Remove and replace damaged light covers.
	
	
	
	
	

	· Remove any litter/debris daily.
	
	
	
	
	

	· Return vents and air vents will be dust free. Damaged and/rusty vents will be replaced – complete online work order to Juanita. 
	
	
	
	
	

	Trash Receptacles

	· Receptacles will be emptied daily and liner replaced.
	
	
	
	
	

	· Broken receptacles will be removed from service and replaced. 
	
	
	
	
	

	Classrooms

	· Desks wiped/cleaned daily.
	
	
	
	
	

	· Items requiring dusting will be done daily.
	
	
	
	
	


· Bold/italic items must be done!

